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◼ The application date refer to the TMU schedule and Graduation Defense timetable of the semester

◼ The approval procedure refer to the Graduation Defense timetable of the semester



Apply for Graduation Defense

Apply for Cancellation of Graduation Defense

Apply for Committee Member Amendment

Graduation Procedure



◼ Log in Academic & Student Affairs Information System 
(newacademic.tmu.edu.tw)

Please enter TMU 
email & password

newacademic.tmu.edu.tw


Apply for Graduation Defense Upload Threshold

◼ Upload evidence.

◼ The requirements are request from your department, please contact them directly.

◼ No items could select = no extra requirement by department, no need to upload.

◼ Click here for system manual video

Step 1

Step 2

Step 3

Step 4

EXAMPLE

https://drive.google.com/file/d/19YeDTEUzhNHJ-9GiNHzWvPKgt3tHXjxH/view?usp=drive_link


◼ Click “Graduation Defense Application”→”Add” →read the note

Apply for Graduation Defense

TEST

Step 1

Step 2

Step 3



◼ Fill out application→Save→Submit. (not submit before deadline = fail application)
◼ Confirm information uploaded correct before submission
◼ Thesis draft, Turnitin report are request from your department and thesis advisor
◼ Any revision must wait until thesis advisor approval period to return it.
◼ Click here for system manual video

Apply for Graduation Defense

Must click “Save” and “Submit”

Application did not submit before 

the deadline will be deemed as fail 

application

https://drive.google.com/file/d/1ES5Plhiem31dGEpqxyFS1j3L5plTNvnw/view?usp=drive_link


Returned Application

◼ If your application is returned by professor, it will show on the “Home Page”→Find “System Info” →click 

the hyperlink of “Eng. Ver. Review of Graduation Defense”→

click “Details” →After revised must click “Save” & ”Send”

◼ Click here for system manual video

Apply for Graduation Defense

Please revise 
the thesis

◼Click SEND to deliver it to the advisor 

◼Unsent application will be deemed as failed

Find the reasons

Step 1

Step 2

Step 3

Step 4

Revise the application, 

and save the revision

SAMPLE SAMPLE

https://drive.google.com/file/d/1DKL7fCAnLX8qRETY0NKh1ZduU-1ufppV/view?usp=drive_link


◼ Student who submitted application could go back to “Graduation Defense 
Application”→click “procedure” to follow up the reviewing status

◼Every section has the required period to do the review, refer to the timetable

Apply for Graduation Defense Check Procedure



◼After procedure finished, the Registration Section will propose it officially. 
After the official document approved, student could check the committees by 
clicking “Details” and go to the bottom of the website

Apply for Graduation Defense Check Committee Members



Apply for Graduation Defense

Apply for Cancellation of Graduation Defense

Apply for Committee Member Amendment

Graduation Procedure



◼ Students who cannot hold the graduation defense for some reason, please 
apply for cancellation. Click “Cancel Graduation Defense” →“Apply”→Fill in 
“Reason” →Click ”Submit” to the approval procedure

Apply for Cancellation of Graduation Defense

Step 1

Step 2

Step 3

Step 4



◼After submitted, click “procedure” to follow up the application reviewing by 
every section. 

Apply for Cancellation of Graduation Defense



Apply for Graduation Defense

Apply for Cancellation of Graduation Defense

Apply for Committee Member Amendment

Graduation Procedure



◼ If the committee members cannot attend the defense, please apply for the 
amendment. Click “Amendment to Defense Committee”→click ”Add”
→make sure this application already agreed by the advisor

Apply for Committee Member Amendment

Step 1

Step 2

Step 3



◼ Fill in the reason first. Choice the committee member and click “Mark as Delete”

◼Click “Cancel Amendment” could cancel the mark

Step 1

Step 2

Delete the Committee MemberApply for Committee Member Amendment

Step 3



◼ Add a new committee member→Click “Add Committee Member”→Choice “inside/outside” 
TMU →Enter the name and click ”Search” →find the result below, and click “Select” → 
click “Recommend committee member” to save. Information inside TMU is provided from 
Human Resources, it cannot be revised on this system

Step 1

Add a New Committee MemberApply for Committee Member Amendment

Step 2

Step 5

Step 3

Step 4



Build a New Committee Member Apply for Committee Member Amendment

Step 1

Step 3

Step 2

Step 4

◼ If there’s no result for 
committees outside TMU, 
please click “Build a new 
committee member” →fill in 
all the information and click 
“save” → click “Recommend 
committee member” to save



Step 1

Step 2

Apply for Committee Member Amendment

◼ After confirmed information is correct, click “Submit” for approval procedure

◼ Committee marked “Must be determined by the conference of department” shall reviewed the 
qualification on the department meeting. Please contact department office first. The committee 
member quantity of the delete, shall equal as the add. Please contact the department office first if more 
committees is needed. The department shall propose the official document to approve.



◼After submitted, click “procedure” to follow up the application reviewing by 
every section. 

Apply for Committee Member Amendment



Apply for Graduation Defense

Apply for Cancellation of Graduation Defense

Apply for Committee Member Amendment

Graduation Procedure



◼ Student who are eligible to graduate, visit system →Graduation Procedure to finish all 
requirements from every section before visit Registration Section to receive the diploma 
(bring student ID card).

STEP 1

STEP 3STEP 2

畢業離校
(Graduation Procedure)

畢業離校程序
Graduation Procedure

查詢離校檢核項目
School-leaving Checklist 

for Graduates

教務系統(Academic)

Includes 

thesis review

Available = Go to 

OAA to receive 

your diploma

Every section 

shows V

Graduation Procedure



◼After secretary of department submit the final defense grade →upload signed 

“Authorization for Public Access of Thesis” →Library review

STEP 1

畢業離校
(Graduation Procedure)

學位論文授權書
Upload Authorization

上傳學位論文授權書
Upload Authorization

教務系統(Academic)
學年期Semester

申請日期
Application Date

學號Student ID 姓名Name

附件上傳
Upload

說明Decription

預覽Preview 說明Decription

選擇檔案
Select File

附加
Attach File

清除
Clear

存檔
Save

送出
Submit

STEP 2 STEP 3

STEP 4 STEP 5

Must Click

Submit

Graduation Procedure


