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Taipei Medical University Regulations Governing the
Application for Examination Grade Review and Grade

Correction
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Article 1 To ensure the correctness of exam grading and the registration
of correct exam scores, and to regulate grade submission and
correction by faculty members, the Regulations Governing the
Application for Grade Review and Grade Correction (hereinafter
referred to as the “Regulations) are formulated in accordance
with the University’s relevant laws.
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Article 2 Course instructors shall submit students’ final grades for each
semester before the deadline announced in the University’s
academic calendar. Course instructors who fail to meet this
deadline will be receive a public notice.
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Article 3

Article 4
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Article 5
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Course instructors who are unable to submit students’ grades
before the stipulated deadline shall have the approval from the
director of the course-offering academic unit and submit the
Delayed Grade Submission Application Form to the Registration
Section before the deadline. In this case, grades shall be
submitted no later than two weeks before the start of the next
semester.
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If a student deems it necessary to review an exam paper or
check the score, the student must submit the Grade Review
Application Form to the Registration Section for acceptance.
The script can only be reviewed after the course instructor has
signed for approval.
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In principle, grade review is conducted by checking the scores
and answers to exam questions, including true-false, multiple-
choice, and blank-filling questions. If the sum of the scores of all
questions matches the total score, the exam result shall be
considered accurate. The instructor shall submit the reviewed
exam paper and the Grade Review Application Form to the
Office of Academic Affairs for review.
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Article 6

Article 7
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Article 8

Students may request a grade review once the grades have
been submitted by the course instructor. The deadline for a
grade review request is January 31! for the first semester and
July 31% for the second semester.

In circumstances where a grade submission is delayed and any
of the above-mentioned deadlines has passed, students may
apply for a review within seven working days after the instructor
submits the grade.
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Course instructors may apply for grade correction in the event
of an input error or miscalculation, or if a zero or absence is
entered mistakenly. The instructor must submit the Grade
Correction Application Form, along with the original copies of
relevant supportive documents, to the director of the course-
offering unit for review and to the Office of Academic Affairs for
approval before the grade can be changed. If a grade is changed
from fail to pass, a data report must be submitted at the
Academic Affairs Committee Meeting in the next semester. If
there are major errors in grading or score calculation, or if the
corrected grade determines the result of a withdrawal order, the
correction must be approved by the Academic Affairs Committee
and submitted to the President for approval.
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A grade correction procedure shall be completed no later than
one week before the start of the next semester. No application
will be accepted after the deadline. Where rankings of academic
performance have been determined before the correction is
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completed, the rankings will not be changed lest the interests of
other students be undermined.
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Article 9  The Regulations take effect upon promulgation with approval from
the Academic Affairs Committee and the President. Any
amendments thereto shall follow the same procedure.
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(The above rules are available in both Chinese and English. In the event of discrepancies,
the Chinese version shall prevail.)
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