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Taipei Medical University

Regulations on Administrative Advisers™

103 & 12 7 11 P 7% € RATTU B

Approved by Academic Affairs Committee on December 11th, 2014
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The eight articles regulated as TMU Document No. 1030004375 on December 31st, 2014
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Article 1 The “Taipei Medical University Regulations on Administrative Advisers” is

set up with a view to facilitating the administrative affairs of departments,
institutes, and degree programs.
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Article 2 The position of an administrative adviser will be undertaken by one of the
full-time teachers of each department, graduate institute, or degree
program.
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Article 3 The director of the Center of General Education may appoint two of its full-
time teachers as administrative advisers, which will be presented by the
Curriculum Section to the President for approval within the first two weeks
of each academic year.
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+*The Chinese version of this document shall prevail in case of any discrepancy or inconsistency between Chinese version and its

English translation.



Article 4
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Article 5

Article 6

The administrative adviser of each department, graduate institute or degree
program must be recommended by the chair or director and presented by
the Curriculum Section to the President for approval within the first two
weeks of each academic year.
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The quota of administrative advisers in proportion to the total amount of
students:

1. An administrative adviser will be appointed by the department with an
enrollment below 240; two, by the department with an enrollment
between 241 and 480; three, by the department with an enrollment
between 481 and 720; four, by the department with an enrollment
between 721 and 960; five, by the department with an enrollment more
than 960.

2. One more administrative adviser may be appointed by the department
with a master/doctoral program.

3. An administrative adviser will be appointed by each graduate institute or
degree program, with one more added to those with an enrollment more
than 150.

4. Those with administrative necessity may appoint one more
administrative adviser after the approval of the President.
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The service term of an administrative adviser is one year, which can be
renewed consecutively.



Article 8
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The teaching load of an administrative adviser is regulated in accordance
with TMU’s “Teaching Hours Calculation Regulations.”
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These regulations are implemented after approval by the Academic Affairs
Committee. All amendments shall follow the same procedure.



