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Taipei Medical University

Guidelines Governing Course Offerings”
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Article 1  These guidelines are enacted to promote teaching quality,

regulate course establishment of each teaching unit as well as
restriction of number of students and achieve the goal of

* The Chinese version of this document shall prevail in case of any discrepancy or inconsistency between Chinese
version and its English translation.



effectively using teaching resources.
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Article 2 Courses include the following:

A. Required and elective courses of each college, department
and graduate institute.

B. General subjects (including common required courses)
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Article 3  Establishment procedure of courses:
A. Class schedule of each required and elective course of each
teaching unit in each semester should be passed by
academic affairs committee meeting. The class schedule

includes the name of the subject, the credit amount and
whether the class requires a full or half semester. The
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Article 4

course should be streamlined to select instructor carefully,
and submit to curriculum section to organize class time and
classroom.

B. Course revisions should be passed by the curriculum
committee of the department and college, submitted to
school curriculum committee before new academic year
calendar, and passed by academic affair committee to
announced and implemented.

a. Required courses should be implemented for freshmen in
the next academic year calendar. However, if it is
necessary to modify, it should be conducted with following
principles:

1.

Total credits of required courses are not allowed to
change.

Name and credit of each subjects are not allowed to
change, except for similar names or combination of
similar subject.

Modification of course semester of applicable year
cannot be traced back.

Must fully communicate with instructors and
students and complete relevant supporting
measures before implementation.

b. Elective courses are implemented in current academic
year calendar, but should be administered carefully.
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Follow guidelines for input and correction of teaching schedule
are designed to conduct number of instructors, schedule of input
and correction of each course, including lecture, clerk and
internship, experiment course, seminar and so on.
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Article 5

Article 6
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Article 7

Only full-time teacher and part-time teacher of TMU are able to
be main instructor.
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Instructor qualification:

A. Teaching arrangement shall give priority to full-time teacher
and part-time teacher of TMU. In special circumstances,
"Experts and scholars" may get invitation to give course,
shall get less than 2 credits and shall not teach the whole
course alone in 1 semester.

B. Instructor for master or Ph.D. program shall be assistant
professor, associate professor or professor. Lecturer may
get invitation to give course if necessary.
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Each course would be approved only if it abides by the following
rules

A. Name of subject, credits, course content, class time, and
instructor are the same.

B. The course is examined by curriculum committee of
department, college and school and approved by academic
affairs committee meeting. The teaching quality of combined
course should be considered as first priority.
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Article 8

Article 9
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Regulations for minimum number of students studying elective
courses :

To give a course for undergraduate, when department has
number of admissions lower than 40, the minimum number of
enrolled students is 10, when department has number of
admissions higher than 40, the minimum number of enrolled
students is 15. To give an interdisciplinary course, the minimum
number of enrolled students is 15. To give an undergraduate
liberal education course, the minimum number of enrolled
students is 25. To give a course for Ph.D program, the minimum
number of enrolled students is 2. To give a course for master
program of graduate institute, the minimum number of enrolled
students is 4. After deadline of adding and dropping courses,
courses lower than the minimum number of enrolled students
are not allowed to be given.
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Resolution for insufficient number of students for elective course:



1. As stated in article 8, If a course does not meet its required
course standards, the course will be placed on a list by the
office of academic affairs to have the subject closed.

2. If subject does not achieve the minimum number of students,
the course should be closed. The course unit should provide
students relevant counseling measures.

3. The list of students whose selected courses are closed will
be automatically deleted on the course selection system.
Students need to add other courses before deadline.
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Article 10 These procedures become effective after approval by the
Academic Affairs Committee. Amendments follow the same
procedure.
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