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Taipei Medical University Guidelines of Invigilator*
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Amended and approved at the 2" Academic Affairs Committee Meeting on 2" semester of 80 academic
year calendar on July 9, 1992
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Amended and approved at the 2" Academic Affairs Committee Meeting on 15t semester of 89 academic
year calendar on January 10, 2001
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Amended and approved at the 3 Academic Affairs Committee Meeting on 2" semester of 89 academic
year calendar on May 11t 2001
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Amended and approved at the 1t Academic Affairs Committee Meeting on 15t semester of 90 academic
year calendar on September 10, 2001
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Amended and approved at the 15t Academic Affairs Committee Meeting on 2" semester of 92 academic
year calendar on February 23, 2004
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Amended and approved at the 2" Academic Affairs Committee Meeting on 1st semester of 101 academic
year calendar on November 291, 2012
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Amended and approved at the 15t Academic Affairs Committee Meeting on 2" semester of 106 academic
year calendar on March 15, 2018
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Amended and approved at the 2" Academic Affairs Committee Meeting on 1st semester of 108 academic
year calendar on December 2™, 2019
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Amended and approved at the 15t Academic Affairs Committee Meeting on 2"d semester of 109 academic
year calendar on March 11t 2020
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Amended by document No. 1090001442 TMU Xiao Jiao Tze on April 30t, 2020 for 8 articles
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Article | These guidelines are enacted to make a basis of invigilation.
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*The Chinese version of this document shall prevail in case of any discrepancy or inconsistency between Chinese version and its

English translation.



Article Il

Article Il

Article IV

Each instructor is responsible for arranging each invigilator in each
examination. Faculty, staff and master's or doctoral degree research
assistant in TMU as well as resident, chief resident, fellow and visiting
staff in affiliated hospital are able to represent invigilator. If necessary, the
teaching unit will assist.
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Please indicate the list of invigilators on TMU Academic system before
deadline in order to facilitate sending schedule of final exam.
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Way to examination:

A. Mid-term exam: Hold the examination as quiz. If the number of
students is less than 62 or 54, please do not divide into classes to
save manpower and accomplish the exam by schedule as possible.

B. Final exam: Please select the date of examination of elective subjects.

If the number of students are less than 62 or 54, the instructor has to
invigilate by himself or herself. If the number of students are more
than 62 or 54 and making it necessary to divide the group into classes,
it is permitted to find other invigilators. If exam of compulsory subject
is needed to be held earlier, or having other Grading standards,
please reply to TMU Academic system first. After confirmed by
curriculum section, it is no longer to arrange exam and invigilation.



The remaining subjects will be unified and arranged by curriculum
section.
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Article V Time of examination and bell ringing procedure

Sections of exam Time of exam
) First section 9:00-10:10
Morning :
Second section 10:40-11:50
_ Third section 2:00-3:10
Evening _
Fourth section 3:40-4:50

A. Entry into the classroom is not allowed 20 minutes prior to the start of
exam.

B. Leaving the classroom is not allowed 40 minutes prior to the start of
exam.

C. Bell will be rung once at the start of exam and at the end of exam.
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Article VI Advance examination shall follow the same specified time of examination
as principle.
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Article VIl To maintain the principle of fairness and establish a good examination
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atmosphere, instructor and invigilator shall be strict in invigilating following by
Taipei Medical University Examination Regulations.
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Article VIl These guidelines become effective after approval by the Academic Affairs
Committee. Amendments follow the same procedure.



