Operation Manual for Academic Affairs Information System

[ Admission Retention/Suspension/Withdrawal ]

Academic Affairs Information System: newacademic.tmu.edu.tw

I. Log in to the homepage of TMU Academic Affairs Information System
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I1. Application for Admission Retention/Suspension/Withdrawal

1. Click “Student Status”— “Suspension/Withdrawal/Resumption”—”Apply for Admission Retention/Suspension/Withdrawal”
—Click ”Apply” in the upper right corner.
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2. Fill in information of the application
(1) Fill in information of your contact person.
(2) Select [ Type of Application] : Admission Retention/Suspension/Withdrawal.
(3) Fill in the expected end (academic year) to your suspension.
(4) Select your reason for Admission Retention/Suspension/Withdrawal.
(5) Students applying for suspension must confirm “The number of semesters applied for suspension”.
(6) Please read the notes before you check the “I have read the following notes” checkbox.
3. Click “Save” after you complete application form. Click “Submit” after you make sure the information filled in is correct and click “Print Form™.

4. Please complete the checklist at the bottom with approval at each responsible unit/section/office before you submit the form to the Registration
Section.
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[Edit] - Application

Degree Program :

Department : [

Master's Degree

Grade Level : 2 Student Status : International Students
Student ID : Student Name : [INEREGEG
Phone : Cell Phone

Mailing Address :

Contact Pe|

Relationship = : |

rson® : |

Phone * : | ‘

Type of Application * :

Leave of Absence Starting from * : [109
Expected Date of Return * : |1C

Application reasons for Leave of absence * :
Semester Applied for Leave of Absence :

O Note:
I have

icle 42 of School Regulations.

s L -

Academic Year of Application : 1091

Leave of absence v

academic year to *

o[ ] academic year semester

semester

/1. Save

2. Submit
3. Print Form
4. Submit the form to the

9 academic year semester

| ~|

Students who have taken leave of absence for 2 years and cannot return to school on time due to serious iliness or special conditions can sumbit a projec

Please read the notes before
you check the "I have read
the following notes"

checkbox.

- ther 2-year leave for absence .
dents who apply for leave of absence or withdrawal from school at a time less than 2/3 of the semester shall be subject to refund in accordance with

amount of tuition fee refund will be calculated based on the date of approval for leave of absence or withdrawal from school. Applicant shall attach Registration Section

after approval by all

drawal from school at a time less than 2/3 of the semester would be deprived of tuition fee waiver and shall make up the difference.
for leave of absence, admission retention, and withdrawal from school, except for those who were enrolled less than 1 semester. Students on leave g
oose to participate in University Student Group Insurance. Please contact Health Section and complete payment.

ust visit the Registration Section to write off Student ID Card registration or report loss should it happen. Students shall be held responsible for any

responsible

units/sections/offices
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Back f§ Clear | Save SISl
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5. Check your application status/result on the system.
Click “Student Status” —Click “Suspension/Withdrawal/Resumption”— Click “Apply for Admission Retention/Suspension/Withdrawal”—

Click “ Search”

in the upper right corner
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II1. Application for Resumption of Study
1. Click “Student Status”— “Suspension/Withdrawal/Resumption”—"Apply for Resumption” — Click “Apply” in the upper right corner.
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2. Fill in information of the application
(1) Fill in information of your contact person and confirm the expected time (academic year) of resumption.
(2) Please fill in the reason for resumption of study if you are applying for early resumption.
3. Click “Save” after you complete application form. Click “Submit” after you make sure the information filled in is correct and click “Print Form”.

4. Please complete the checklist at the bottom with approval at each responsible unit/section/office before you submit the form to the Registration

Section.
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[Edit] - Application

Mailing Address :

Note :

JI. Diponegoro no.71 Central Jakarta

contact i:::g T Reletionehip 3. Print Form
Academic year of Application : 1091 Early Resumption of Schoal * : @ N OY 4. Submit the form to the
Early Return to TMU Starting from : |:| Academic year I:l Semester Reason for Early Resumption : l:l
Sent/ Not Sent : NOY The Grade after Resumption : RegiStration Section after
Approval Status - © Approved ' Not Approved Approval Date : I:l:?} approval by all responsible

K units/sections/offices

Degreeds : Doctaral Degree Departments : |Ph.D. Program in Graduate Institute of Clinical i
Grade : 7 Student Status : International Students \
Student ID : D118102011 Student Name @ EVI RACHMAWATI NUR HIDAYATI 1 SaVe
Phone : 622 17777064 Cell Phone
2. Submit
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6. Check your application status/result on the system.
Click “Student Status”—"’Suspension/Withdrawal/Resumption”—"Apply for Resumption”— Click”Search” in the upper right corner
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