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Taipei Medical University Guidelines of Printing Handouts

and examination papers™
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Amended by document No. 1090000300 TMU Xiao Jiao Wen on Jan 30th, 2020 for 10 articles
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Article | These guidelines are enacted to facilitate instructors to print out handouts
and examination paper to elevate teaching efficiency.
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Article Il All printing handouts & examination papers are based on these guidelines

to organize and conduct by curriculum section of Office of Academic
Affairs.
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Article 111 The font of manuscript and pictures shall be clear and correct for making
template.
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*The Chinese version of this document shall prevail in case of any discrepancy or inconsistency between Chinese version and its

English translation.



Article IV
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Article V

Article VI

Article VII
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Article VIII
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Handouts for each credit of each semester is based on 30 sheets of
template paper; the amount of template paper is limited to 110% of number
of students. Original copy of examination papers should be no more than
10 sheets; the amount of copies are based on the student enrolled plus 3
sheets.
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Instructors with increased teaching content and an insufficient original

handout amount must apply for overprinting. However, the amount is
limited to less than total number of school printing.
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Manuscript of handouts shall be delivered two working days prior to use.
Please print fixation handouts in winter and summer vacation when
possible in order to make crowded during start of school. To process in
time, manuscript of quiz and mid-term examination papers shall be

delivered three working days prior to use; final and graduation examination
papers shall be delivered five working days prior to use.
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Layouts of plate-making machine and printing machine are a certain size
specification. The manuscript is based on A4 and B4 computer-typed

original manuscript. Please clean photocopy of the manuscript without
black border to facilitate making plate.
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Instructors sent to print out handouts online. Select name of course, fill in
information of handouts and upload handout files to facilitate printing.

B R AR AR s A FITRE f@f’r_@"ﬁ%mﬁﬁ Nt RE
AL L T RFIFEZR TR Y > 'ﬁ)@ﬁﬁfﬁngfﬂgl

[E



Article IX
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Article X

If there are excerpts from others in the handouts, shall express its origin
and the original author’s name, and use in accordance with the provisions
of Copyright Law. Offenders should bear legal responsibility.
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These guidelines become effective after approval by the Academic Affairs
Committee. Amendments follow the same procedure.
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